Towns County Schools
Test Security for State Assessments
ETHICAL TESTING PRACTICES

The Professional Standards Commission adopted an updated CODE OF ETHICS FOR
EDUCATORS effective 2009. The Code of Ethics for Educators defines the professional
behavior of educators in Georgia and serves as the guide to ethical conduct.
While the entire Code of Ethics for Educators is critical, the following standard addresses testing
specifically:
Standard 11: Testing -An educator shall administer state-mandated assessments fairly and
ethically.
Unethical conduct includes but is not limited to:
1. committing any act that breaches Test Security; and
2. compromising the integrity of the assessment.
The following portion of the Code of Ethics for Educators addresses reporting requirements and
disciplinary actions that may apply to the assessment and accountability process for the testing
program:
Reporting: Educators are required to report a breach of one or more of the Standards in the
Code of Ethics for Educators as soon as possible but no later than ninety (90) days from the date
the educator became aware of an alleged breach unless the law or local procedures require
reporting sooner. Educators should be aware of legal requirements and local policies and
procedures for reporting unethical conduct. Complaints filed with the Professional Standards
Commission must be in writing and must be signed by the complainant (parent, educator,
personnel director, superintendent, etc.). The Commission notifies local and state officials of all
disciplinary actions. In addition, suspensions and revocations are reported to national officials,
including the NASDTEC Clearinghouse.
Disciplinary Action: The Professional Standards Commission is authorized to suspend, revoke,
or deny certificates, to issue a reprimand or warning, or to monitor the educator's conduct and
performance after an investigation is held and notice and opportunity for a hearing are provided
to the certificate holder. Any of the following grounds shall be considered cause for disciplinary
action against the holder of a certificate:
1. unethical conduct as outlined in The Code of Ethics for Educators, Standards 1-11;
2. disciplinary action against a certificate in another state on grounds consistent with those
specified in the Code of Ethics for Educators;
3. order from a court or a request from DHR that the certificate should be suspended or denied
for non-payment of child support;
4. notification from the GHEAC that the educator is in default and not in satisfactory repayment
status on a student loan;
5. suspension or revocation of any professional license or certificate;
6. violation of any other laws and rules applicable to the profession; and
7. any other good and sufficient cause that renders an educator unfit for employment as an educator.

An individual whose certificate has been revoked, denied, or suspended may not serve as a volunteer
or be employed as an educator, paraprofessional, aide, substitute teacher or in any other position
during the period of his or her revocation, suspension or denial for a violation of The Code of Ethics.
The superintendent and the superintendent's designee for certification shall be responsible for
assuring that an individual whose certificate has been revoked, denied, or suspended is not employed
or serving in any capacity in their district. Both the superintendent and the superintendent's designee
must hold GaPSC certification.
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TEST SECURITY
Test security involves maintaining the confidentiality of test items and
answers, and is critical in ensuring the integrity and validity of a test .
Test security can become an issue when accessible test formats are used
(e.g., Braille, large print) or when someone other than the student is
allowed to see the test (e.g., interpreter, reader, scribe). In order to
ensure test security and confidentiality, test administrators need to (1)
keep testing materials in a secure place to prevent unauthorized access,
(2) keep all test content confidential and refrain from sharing
information or revealing test content with anyone, and (3) return all
materials as instructed.
Any action which compromises test security or leads to the
invalidation of an individual student's or a group of students' test
scores will be viewed by the GaDOE as inappropriate use or handling
of test materials and will be treated as such. Any concern regarding
test security must be reported to GaDOE immediately. Assessment
Administration staff members are available to help system personnel
implement appropriate test security procedures.

If questions arise or if any situation occurs that could cause any part of
the test administration to be compromised, System Test Coordinators
should contact the GaDOE Assessment Administration Division

ADMINISTERING ASSESSMENTS AND ACCOMMODATIONS
State and local policies specify practices to assure test security and the
standardized and ethical administration of assessments. Test
administrators, proctors, and all staff involved in test administration
must adhere to these policies. The Code of Professional
Responsibilities in Educational Measurement (NCME, 1995) states
that test administrators and others involved in assessments must;
• take appropriate security precautions before, during, and after the
administration of the assessment;
• understand the procedures needed to administer the assessment prior
to administration;
• administer standardized assessments according to prescribed
procedures and conditions and notify appropriate persons if any
nonstandard or delimiting conditions occur;
• avoid any conditions in the conduct of the assessment that might
invalidate the results;
provide for and document all reasonable and allowable
accommodations for the
administration of the assessment to persons with disabilities or special
needs; and
avoid actions or conditions that would permit or encourage
individuals or groups to receive scores that misrepresent their actual
levels of attainment.
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Failure to adhere to these practices may constitute a test irregularity or a breach of test
security and must be reported and investigated according to local and state testing
policies. Consult the Student Assessment Handbook for more specific information
about Georgia policies and procedures.	
  

